


When a decision to dismiss classes or close the campus is made by leadership due 
to weather or other conditions posing a potentially serious threat to the health or 
safety of the College’s students and/or employees, the following procedures are 
presented as general guidelines. 

HURRICANE  

Full Alert/Evacuation: Declared by the mayor of Houston, means a hurricane is 
estimated to reach the area within 48 - 72 hours. Upon notification of mandatory 
evacuation by the city, or earlier based on other supporting guidance by other 
trusted agencies, CBS evacuation and shut down will be initiated. 

¶ The CBS campus will be fully evacuated and manually shut down. 

¶ The CBS campus water supply, electricity, and gas will be turned off. 

¶ All CBS campus entry points will be locked. 

¶ Access into the CBS campus will be denied until further notice. 

Office Area Guidelines 

¶ Turn off and unplug computers and other essential office equipment. 

¶ Move essential office equipment to protected areas. (Best location: Away 
from windows, preferably behind a protected wall.) 

¶ Move equipment off the floor. 

¶ Delicate, non-replaceable computer data storage media should be stored in 
a watertight secure container above the floor. 

¶ Place all loose papers and important documents in cabinets or files. 

¶ Lower and close all blinds. 

¶ Remove personal items as those are not covered under CBS insurance. 

¶ Employees check with immediate supervisor prior to leaving campus at 
completion of hurricane preparations. 

¶ Facilities and the IT department will carry out final technology & equipment 









https://youtu.be/Fq_1PwKuRPg?list=PL63A9138A2047B1A4
http://www.weather.gov/
http://www.weather.gov/alerts-beta/wwaatmget.php?x=TXZ213
http://www.weather.gov/alerts-beta/wwaatmget.php?x=TXZ213
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